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Key Indicator- 5.2 Student Progression

5.2.1 Number of placement of outgoing students during the year

Student Placement 2023-24

Pay package
Sr. | Name of student who has Program Name of the employer with at .
graduated . appointment
No. | been placed contact details
from (In INR per
annum)
1 | Jagtap Nandini Sham Mar. III Dynamic beneficial approad 15000 /-
&tap ' marketing Pvt Ltd, (Asort), Pune
2 | Shinde Shital Suresh Eng. 111 Data Entry Operator in Register | ¢, /_
Office, Satara
Department of Science and
. Technology - Ministry of science i
3 | Jadhav Anuja Dinkar Geo. II1 and Technology Government of 300000/
India
. . Operation Functions, CONNEQT
4 Nikam Ankita BCA III business solutions, Pune 14471/-
Chandrakant

Maharashtra - 411014,
Operation Functions, CONNEQT
5 | Patil Anuradha Sampat BCA III business solutions, Pune 220530/-
Maharashtra- 411014,
Operation Functions, CONNEQT
6 | Yadav Divya Devanand BCA III business solutions, Pune 15850/-
Maharashtra- 411014,
Flutter Developer Intern -

7 Bhise Neha Sampat/ BCAIII Quickjet business solution 12500/-
Sawant Neha Manoj . o
private limited
g?rilt?l/\;ad Vaishnavidevee Flutter Developer Intern -
8 BCA III Quickjet business solution 11500/-

Jaware Vaishnavidevee

Pradeep private limited




More Shreya Vijay M.com. II Gajanan Automobiles Pvt Ltd, 7000/-

Satara
. N Wathare Hygienic
Rajebhosale Tanavi Vijay | M.com. Il Solution MIDC,Satara 10000/
Kambale Nikita Arun M.com. II Madhavbag Clinic,Satara 5000/-
I Wellmade Locking System Pvt

Pawar Punita Vijay M.com. II Ltd, Pune 8000/

Sutar Rukaiya Taoufik M.com. II NEt.SO.ft Technology Computer, 4000/-
Training Center, Satara

Bhosale Neha Ashok M.com. 1 | Arvind Gavali College of 5200//-
Engineering, Satara

Pawar Gauri Prabhakar M.com. II Arv1.nd G:_jlvah College of 5200/-
Engineering, Satara

Chavan Sakshi Sanjay M.com. II ’113‘1?::\ Consultancy Services, 11660/-

Sabale Anushka Baban M.com. II ’113‘1[1\::\ Consultancy Services, 11660/-

Chavan Shruti Vijay M.com. II ’113‘1[1\::\ Consultancy Services, 11660/-

. Netsoft Technology Computer,

Jadhav Pradnya Rajendra | M.com. II Training Center, Satara 4000/-

Dharmaji Nikita Sawant M.com. I ls)llllrr?: Soft Pvt Ltd, Viman Nagar, 13000/-

Kadam Arati Ajay M.com. I TATA Consultancy Services 11660/-

Total | 21

ACHD
‘})“l b g il

Prin pai

le Mghita Mahavidyalay
SATARA
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asort

Connect with us on

0000

Name: Nandini Sham
Jagtap
ASID: 7081195

This identity card is issued by '‘Dynamic Beneficial
Accord Marketing Private Limited’ ("Asort’) to its In-
dependent Business Owners who are enrolled with
Asort as Direct Seller for promoting and selling of
Asort fashion products. Uses of this Card shall be
governed by the terms and condition of Asort avail-
able at its website. This Card is the property of Asort.
If found, please inform at care@asort.com




Date-26/08/2024

To,
The Principal,
Savitribai Phule Mahila Mahavidyalaya,

Satara

This is to certify that Ms.Shital Suresh Shinde has been working
as Data Entry Operator in Register Office.Her work is satisfactory.

e

wis fawa, @







CONNEQT QUESS

BUSINESS SOLUTIONS WINNING TOGETHER

11-Jun-2024
Ankita Chandrakant Nikam

Pune Maharashtra - 411014,
India.

Dear Ankita Chandrakant,

We are pleased to inform you that based on your application and subsequent discussions you had with us, it has been decided
to provide you an opportunity to undergo on the job practical training at our Quess Corp Limited (Division - Conneqt
Business Solutions) Offices / Centre for a period of 12 Months from Date of Joining. You shall report to the training on or
before 12-Jun-2024 failing which it will be deemed that the opportunity given to you is withdrawn automatically.

You shall undergo the training strictly in accordance with the scheme of training of the company. If found not satisfactory, the
training period may be extended for a further period of one month or the opportunity given to you will be discontinued at the
discretion of the Management.

During the period of training you will be placed in different work locations of the company and your first placement for training
will be at Kharadi - Almonte. You will undergo on the job training under the supervision of designated supervisors, informed to
you at the start of training.

During the period of training you will be required to participate in the assessment process implemented by the company from
time to time to assess your learning on the job and skill levels.

During the course of evaluation, if it is found that your learning is not up to the mark as per the expectations of the management,
the opportunity given for training will be discontinued and you shall have no claim what so ever on the company.

This offer of training is subject to verification of the particulars submitted by you and in case any particulars submitted by you are
found to be false or incorrect, your training will be terminated without notice and you are required to pay equivalent to the One
month Stipend Amount in lieu of notice.

The company works in shifts and hence the on the job training will take place in all the shifts. In view of the same you are
required to attend to your training in shifts as advised by the officials of the company from time to time.

If you undergo training regularly on all the working days of the company you would be eligible for the Leaves as per the
company policy.

You shall follow the same working days, working hours and holidays of the company. You shall be regular to your training. If
you fail to attend the training continuously for a period of 8 working days, it will be treated that you have discontinued the training
and hence the company reserves its right to claim compensation from you.

You may discontinue the training within 3 months by giving 15 days’ notice in writing to the company and similarly, the company
may discontinue your training by giving 15 days’ notice. After 3 months, if you discontinue the training, you are required to give
30 days’ notice in writing to the company and similarly, the company may discontinue your training by giving 30 days’ notice.
Any deviation w.r.t the notice period is solely at the discretion of the company.

At any time, if your conduct, behavior, learning on the job etc., are not in conformity with the rules, regulations and expectations
of the company, your training will be discontinued without any notice and payment in lieu thereof.

Quess Corp Limited

REGD, OFFICE: Quess House, 3/3/2, Bellandur Gate, Sarjapur Main Road, Bangalore-560103, Karnataka, India] TEL: +91 80 6105 6001
DIVISIONAL OFFICE: Krimson Square, 31/9, 3rd floor, Roopena Agrahara, Hosur Road, Bangalore-560068 | TEL: +91 40 66951733
CIN: L74140KA2007PLC043909

WWW.Quesscorp.com; www.connegtcorp.com
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CONNEQT QUESS

BUSINESS SOLUTIONS WINNING TOGETHER

You shall be entitled to a monthly stipend as per the below mentioned grid.

Amount ()

Component Per Month

A. BASIC STIPEND 13,925

B. PERFORMANCE BONUS : Paid based on performance on an Annual / Quarterly Basis

PERFORMANCE PAY (5 % of the Basic Stipend) 696

C. Insurance (You will be covered under insurance as per the company policy and can change as 180
per the management discretion)

D. GROSS STIPEND (A+B) 14,621
E. Employee Insurance Contribution 150
E. GROSS STIPEND ‘ 14,471

You will be covered under insurance as per the company policy which can change time to time as per the management
discretion

During the period of training you will be paid Stipend of Rs. 13,925 per month. Tax Deductions will be as applicable.

You are eligible for Performance Incentive: This will be payable on a monthly basis. The payout shall vary from 0% to 150%
based on your PMI Rating. There would be no payout during the training period. The details of the policy will be communicated
to you separately.

On successful completion of training, at the discretion of the Management, you may be offered an Apprentice - Customer Care
position as a Probationer. You are required to work for a minimum period of one year with the company. If you leave the
services without completing the mandatory period or if you fail to take up the employment as probationer, you are liable to pay
the cost of training incurred by the company together with the stipend paid to you.

In all matters not mentioned herein above, you shall be governed by the rules, regulations or practices of the company
pertaining to trainees from time to time.

Kindly note that you will not be entitled to any other benefits or perquisites.

This letter of training is sent to you in duplicate and we request you to kindly sign the duplicate copy of this letter as a token of
acceptance of the terms and return it to us at the earliest.

With Best Regards.

For Quess Corp Limited.

Anuja Niyogi
Associate Vice President | Human Resource
Conneqt Business Solutions

Quess Corp Limited

REGD, OFFICE: Quess House, 3/3/2, Bellandur Gate, Sarjapur Main Road, Bangalore-560103, Karnataka, India] TEL: +91 80 6105 6001
DIVISIONAL OFFICE: Krimson Square, 31/9, 3rd floor, Roopena Agrahara, Hosur Road, Bangalore-560068 | TEL: +91 40 66951733
CIN: L74140KA2007PLC043909

WWW.quesscorp.com; www.connegtcorp.com
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| hereby read and fully understood the terms of my training letter. | hereby accept the terms of my training.
Signature:

Name: Ankita Chandrakant Nikam
Date: 11-Jun-2024

Quess Corp Limited

REGD, OFFICE: Quess House, 3/3/2, Bellandur Gate, Sarjapur Main Road, Bangalore-560103, Karnataka, India] TEL: +91 80 6105 6001
DIVISIONAL OFFICE: Krimson Square, 31/9, 3rd floor, Roopena Agrahara, Hosur Road, Bangalore-560068 | TEL: +91 40 66951733
CIN: L74140KA2007PLC043909

WWW.quesscorp.com; www.connegtcorp.com
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BUSINESS SOLUTIONS WINNING TOGETHER

14-Jun-2024
Anuradha Sampat Patil

Pune, Maharashtra - 411014,
India.

Dear Anuradha Sampat,
Sub: Employment Letter

With reference to your application and subsequent interactions we are pleased to offer you an Employment as CCE
in the Operations Function with Quess Corp Limited (Division - Conneqt Business Solutions) (The Company)
with effect from 15-Jun-2024 on the following terms and conditions.

You will be paid an Annual Gross Salary of % 1,92,912/-. In addition to the above, you will be covered under PF,
ESI, Bonus, Gratuity etc., if applicable as per law. Based on the present applicability your annual CTC would be
%220530/-. This may undergo change in view of the changes in the laws. Detailed break-up of the monthly and
annual CTC is annexed to this letter as “annexure A”.

Please note that the information pertaining to remuneration and benefits payable to you is CONFIDENTIAL and
should not be shared with anyone other than the authorized representative(s) of the Company.

The above-mentioned offer shall be valid if you join us on 15-Jun-2024. Should you have any further queries,
please feel free to contact our Recruitment Team.

You will initially be posted at our Maharashtra / Kharadi - Almonte Office. The Company may transfer your
services to any of the existing office(s)/ department(s) / division(s) / Section(s) / establishment(s) of the Company
including any of its subsidiaries / holding / associate company or that may come into existence in the future in India
or abroad. Your transfer shall be governed by the Company’s Transfer Policy and Regulations, as may be in force
from time to time.

You will be working on flexible timings as may be decided by the Company.

Your joining shall be subject to you submitting the following documents (originals to be presented)

Photo ID & Address Passport Size photo | PAN Card | Aadhar Card |Voter ID |Driving License |Passport |Leave
Proof: and License Agreement copy where applicable.

10th and 12th Marksheet/Board Certificate.

For Diploma/Graduation/PG require Semester wise marksheets & Passing Certificates.

Offer Letter & 3 Month Salary Slips / Reliving Letter / Experience Letter.

Passbook / Cancelled Cheque with your name printed on the cheque.

Education Proof:

Experience Proof:
Bank Account Details:

For Quess Corp Limited
Anuja Niyogi

Associate Vice President | Human Resource
Conneqt Business Solutions

Quess Corp Limited

REGD, OFFICE: Quess House, 3/3/2, Bellandur Gate, Sarjapur Main Road, Bangalore-560103, Karnataka, India|] TEL: +91 80 6105 6001
DIVISIONAL OFFICE: Krimson Square, 31/9, 3rd floor, Roopena Agrahara, Hosur Road, Bangalore-560068 | TEL: +91 40 66951733
CIN: L74140KA2007PLC043909

WWW.Quesscorp.com; www.conneqgtcorp.com
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You will be on probation for a period of 3 Months months from the date of your joining the Company, post which
you will be deemed confirmed unless you receive an extension of probation in writing. During Probation period your
notice period would be for 15 days prior notice by either side. Upon completion of Probation period; your
employment with the Company can be terminated upon 30 Days prior notice by either side. However, the
Company reserves the right to, at its sole discretion; substitute the 30 Days prior notice by paying you salary for 30
Days in lieu thereof. Though if not certified during the training period the company has the complete rights to
terminate the employment without any prior notice. Your termination/ resignation letter, (by whatever name called)
will be accepted by the Company only on your satisfying the 30 Days notice period as stated in this Clause.
Further, till such time as the Company accepts your separation & relieves you of the responsibilities, you will be
deemed to be an employee of the Company and the terms and conditions of your employment shall continue to
bind you.

In the event of separation, for any reason whatsoever, within a period of 12 months from your date of joining, all
expenses incurred by company or reimbursed to you upon joining/ in connection with your joining shall be
recovered from you. The company also reserves the right to recover the training expenses incurred.

You will be on probation for a period of 3 Months months from the date of your joining the Company, post which
you will be deemed confirmed unless you receive an extension of probation in writing.

This overrides all verbal commitments made. Please sign and return the duplicate copy of this letter in token of your
acceptance of the terms described in this letter.

Looking forward to a mutually beneficial association.

Welcome once again and wishing you the best time ahead!!!

For Quess Corp Limited

Anuja Niyogi

Associate Vice President | Human Resource | accept the terms of this letter
Conneqt Business Solutions

Quess Corp Limited

REGD, OFFICE: Quess House, 3/3/2, Bellandur Gate, Sarjapur Main Road, Bangalore-560103, Karnataka, India|] TEL: +91 80 6105 6001
DIVISIONAL OFFICE: Krimson Square, 31/9, 3rd floor, Roopena Agrahara, Hosur Road, Bangalore-560068 | TEL: +91 40 66951733
CIN: L74140KA2007PLC043909
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ANNEXURE A
You will be entitled to the following remuneration effective your date of joining.
Component Amount () Amount ()
P Per Month Per Annum

A. Fixed Pay
Basic Salary 6,432 77,184
House Rent Allowance 3,859 46,308
Advance Statutory Bonus 536 6,432
Other Allowance 4,330 51,960
B. PERFORMANCE INCENTIVE PMI : This will be payable on a monthly basis. The
payout shall vary from 0% to 150% based on your Performance Rating. You will 0/- per annum
start earning PMI after 2 months post completing your Training and OJT P
Certification.
PERFORMANCE PAY 919 11,028
C. GROSS (A+B) 16,076 1,92,912
D. BENEFITS
PROVIDENT FUND - Company Contribution (As per the PF Act; 12% of salary
components specified by PF authorities and it will be paid to PF Department towards 1.291 15.492
Company's Provident Fund Contribution. As per the act, you will contribute the same ’ ’
amount as employee contribution)
GRATUITY (As per the Gratuity Act. This amount will go towards the gratuity fund and 309 3708
will be paid to you on completion of 5 years with the company) - 4.81% of Basic Salary ’
ESI -Company Contribution (As per the ESI Act, company shall contribute 3.25% of
your monthly gross for ESI. This amount is directly linked to your monthly gross and may 522 6,264
hence vary. As per the act, 0.75% of your monthly gross will be recovered towards you.
Insurance (You will be covered under insurance as per the company policy and can

. : 180 2,160
change as per the management discretion)
E. Employee Contribution
PROVIDENT FUND - Employee Contribution (As per the PF Act; 12% of salary
components specified by PF authorities and will be paid to PF Department towards 1,291 15,492
employee's Provident Fund Contribution.
Insurance Contribution : Self + Spouse + 2 Children 150 1,800
ESI - Employee Contribution (As per the ESI Act, employee shall contribute 0.75% of
your monthly gross for ESI. This amount is directly linked to your monthly gross and may 121 1,452
hence vary.
F. Net Salary.
TAKE HOME - With Average PMI : (C - E) 14,564 1,74,768
TAKE HOME - Without PMI : (C - B - E) 13,645 1,63,740
G TOTAL COST TO COMPANY (C+D) 18,378 220530

Note : # Performance Pay shall vary based upon your Performance Rating.

# Other Statutory deductions Like (P-Tax / Income Tax) will be deducted as per Government norms OR basis your

taxable income,
For Quess Corp Limited

Anuja Niyogi
Associate Vice President | Human Resource
Conneqt Business Solutions

Quess Corp Limited

| accept the terms of this letter

REGD, OFFICE: Quess House, 3/3/2, Bellandur Gate, Sarjapur Main Road, Bangalore-560103, Karnataka, India] TEL: +91 80 6105 6001
DIVISIONAL OFFICE: Krimson Square, 31/9, 3rd floor, Roopena Agrahara, Hosur Road, Bangalore-560068 | TEL: +91 40 66951733

CIN: L74140KA2007PLC043909
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Terms and Conditions of Employment

This appointment is subject to your not being a partner or relative of a Director of the Company within the meaning
of Section 314 of the Indian Companies Act, 1956. Should any such relationship exist, you will bring forth the same
to our notice immediately and we shall intimate to you the necessary approvals/ permissions required for your
employment. In such an event you will be able to join the company only after all permissions/ approvals are
obtained.

As an employee, you will be privy to sensitive and commercially valuable information concerning company and
business. Such information is deemed to be the property of the company and must not be disclosed during or after
this employment to any third party without prior written consent of the company. Hereby, you undertake to
indemnify the company and its affiliates from any loss or damage arising from any breach of this undertaking.

You are forbidden to engage yourself in any other trade, or profession directly or indirectly and whether for gainful
purpose or otherwise. Should you wish to pursue academic advancement, you will have to obtain a written
permission for the same and ordinarily it shall be allowed provided it does not adversely affect your work-place
responsibilities/ discharge of duties.

Please note that in the event of misconduct on your part, including but not limited to absenting yourself without prior
sanctioned leave or harassment (sexual or otherwise) meted out to any other employee, the company may
terminate your employment Please note that if the employment is terminated on account of disciplinary action
against you, the clause relating to 30 Days’ notice period is not applicable.

During the period of your employment inventions, creations, discoveries, patents, copyrights, shall become the
property of the Company. You will not have any right to claim the ownership of it and assign the same to the
Company.

Your appointment is contingent upon successful completion of Background verification. The background checks are
not restricted to education and employment but to all aspects as per the appropriate selection procedure. Please
note that furnishing of false information or suppressing any facts is a disqualification for employment in this
Company. Should such an act come to our notice at any time during the period of your employment in the
Company, your services will be liable to be terminated with immediate effect.

You will superannuate from the services of the company on attaining the age of 58 years without any notice
whatsoever from the company in this behalf.

The above-mentioned does not purport to be exhaustive employment terms. You will be governed by the rules and
regulations laid by the company from time to time. The afore mentioned terms and other rules & regulations shall
remain current and binding until you are separated from the Company by way of a written agreement/ letter issued
to you.

This overrides all verbal commitments made. Please sign and return the duplicate copy of this letter in token of your
acceptance of the terms described in this letter. Should there be any dispute with regard to the terms stipulated
herein, the same shall be resolved in accordance with the laws of India and any dispute/ reference to this shall be
dealt at Hyderabad (Telangana) under the exclusive jurisdiction of the Courts of India.

| have read through the above terms and conditions of employment and hereby accept.
Name: Anuradha Sampat Patil Signature: Date:

For Quess Corp Limited

Anuja Niyogi

Associate Vice President | Human Resource
Conneqt Business Solutions

Quess Corp Limited

REGD, OFFICE: Quess House, 3/3/2, Bellandur Gate, Sarjapur Main Road, Bangalore-560103, Karnataka, India|] TEL: +91 80 6105 6001
DIVISIONAL OFFICE: Krimson Square, 31/9, 3rd floor, Roopena Agrahara, Hosur Road, Bangalore-560068 | TEL: +91 40 66951733
CIN: L74140KA2007PLC043909

WWW.Quesscorp.com; www.conneqgtcorp.com



http://www.quesscorp.com
http://www.conneqtcorp.com

CONNEQT QUESS

BUSINESS SOLUTIONS WINNING TOGETHER

14-Jun-2024
Divya Yadav

Pune, Mahrashtra - 411014,
India.

Dear Divya,

We are pleased to inform you that based on your application and subsequent discussions you had with us, it has been decided
to provide you an opportunity to undergo on the job practical training at our Quess Corp Limited (Division - Conneqt
Business Solutions) Offices / Centre for a period of 12 Months from Date of Joining. You shall report to the training on or
before 15-Jun-2024 failing which it will be deemed that the opportunity given to you is withdrawn automatically.

You shall undergo the training strictly in accordance with the scheme of training of the company. If found not satisfactory, the
training period may be extended for a further period of one month or the opportunity given to you will be discontinued at the
discretion of the Management.

During the period of training you will be placed in different work locations of the company and your first placement for training
will be at Kharadi - Almonte. You will undergo on the job training under the supervision of designated supervisors, informed to
you at the start of training.

During the period of training you will be required to participate in the assessment process implemented by the company from
time to time to assess your learning on the job and skill levels.

During the course of evaluation, if it is found that your learning is not up to the mark as per the expectations of the management,
the opportunity given for training will be discontinued and you shall have no claim what so ever on the company.

This offer of training is subject to verification of the particulars submitted by you and in case any particulars submitted by you are
found to be false or incorrect, your training will be terminated without notice and you are required to pay equivalent to the One
month Stipend Amount in lieu of notice.

The company works in shifts and hence the on the job training will take place in all the shifts. In view of the same you are
required to attend to your training in shifts as advised by the officials of the company from time to time.

If you undergo training regularly on all the working days of the company you would be eligible for the Leaves as per the
company policy.

You shall follow the same working days, working hours and holidays of the company. You shall be regular to your training. If
you fail to attend the training continuously for a period of 8 working days, it will be treated that you have discontinued the training
and hence the company reserves its right to claim compensation from you.

You may discontinue the training within 3 months by giving 15 days’ notice in writing to the company and similarly, the company
may discontinue your training by giving 15 days’ notice. After 3 months, if you discontinue the training, you are required to give
30 days’ notice in writing to the company and similarly, the company may discontinue your training by giving 30 days’ notice.
Any deviation w.r.t the notice period is solely at the discretion of the company.

At any time, if your conduct, behavior, learning on the job etc., are not in conformity with the rules, regulations and expectations
of the company, your training will be discontinued without any notice and payment in lieu thereof.

Quess Corp Limited

REGD, OFFICE: Quess House, 3/3/2, Bellandur Gate, Sarjapur Main Road, Bangalore-560103, Karnataka, India] TEL: +91 80 6105 6001
DIVISIONAL OFFICE: Krimson Square, 31/9, 3rd floor, Roopena Agrahara, Hosur Road, Bangalore-560068 | TEL: +91 40 66951733
CIN: L74140KA2007PLC043909

WWW.Quesscorp.com; www.connegtcorp.com
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CONNEQT QUESS

BUSINESS SOLUTIONS WINNING TOGETHER

You shall be entitled to a monthly stipend as per the below mentioned grid.

Amount ()

Component Per Month

A. BASIC STIPEND 15,238

B. PERFORMANCE BONUS : Paid based on performance on an Annual / Quarterly Basis

PERFORMANCE PAY (5 % of the Basic Stipend) 762

C. Insurance (You will be covered under insurance as per the company policy and can change as 180
per the management discretion)

D. GROSS STIPEND (A+B) 16,000
E. Employee Insurance Contribution 150
E. GROSS STIPEND ‘ 15,850

You will be covered under insurance as per the company policy which can change time to time as per the management
discretion

During the period of training you will be paid Stipend of Rs. 15,238 per month. Tax Deductions will be as applicable.

You are eligible for Performance Incentive: This will be payable on a monthly basis. The payout shall vary from 0% to 150%
based on your PMI Rating. There would be no payout during the training period. The details of the policy will be communicated
to you separately.

On successful completion of training, at the discretion of the Management, you may be offered an Apprentice - Customer Care
position as a Probationer. You are required to work for a minimum period of one year with the company. If you leave the
services without completing the mandatory period or if you fail to take up the employment as probationer, you are liable to pay
the cost of training incurred by the company together with the stipend paid to you.

In all matters not mentioned herein above, you shall be governed by the rules, regulations or practices of the company
pertaining to trainees from time to time.

Kindly note that you will not be entitled to any other benefits or perquisites.

This letter of training is sent to you in duplicate and we request you to kindly sign the duplicate copy of this letter as a token of
acceptance of the terms and return it to us at the earliest.

With Best Regards.

For Quess Corp Limited.

Anuja Niyogi
Associate Vice President | Human Resource
Conneqt Business Solutions

Quess Corp Limited

REGD, OFFICE: Quess House, 3/3/2, Bellandur Gate, Sarjapur Main Road, Bangalore-560103, Karnataka, India] TEL: +91 80 6105 6001
DIVISIONAL OFFICE: Krimson Square, 31/9, 3rd floor, Roopena Agrahara, Hosur Road, Bangalore-560068 | TEL: +91 40 66951733
CIN: L74140KA2007PLC043909

WWW.quesscorp.com; www.connegtcorp.com
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CONNEQT QUESS

BUSINESS SOLUTIONS WINNING TOGETHER

| hereby read and fully understood the terms of my training letter. | hereby accept the terms of my training.
Signature:

Name: Divya Yadav
Date: 14-Jun-2024

Quess Corp Limited

REGD, OFFICE: Quess House, 3/3/2, Bellandur Gate, Sarjapur Main Road, Bangalore-560103, Karnataka, India] TEL: +91 80 6105 6001
DIVISIONAL OFFICE: Krimson Square, 31/9, 3rd floor, Roopena Agrahara, Hosur Road, Bangalore-560068 | TEL: +91 40 66951733
CIN: L74140KA2007PLC043909

WWW.quesscorp.com; www.connegtcorp.com
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Mrs. Neha Manoj Sawant 17 June 2024
Mu.po. kalambe tal satara z.p

Shale javal, Satara - 415022

387002

Dear Mrs. Neha,

We are delighted to extend this offer of employment to you as a Fiutter developer intern at
Quickjet Business solution Private Limited. We believe that your skills and enthusiasm will make a
valuable contribution to our team.

Position: Flutter developer intermn
Month: Employment

Type: Temporary (2 months)
Warking Days: 5 days a week
Working Hours: 9:00 AM to 5:00 PM
Joining Date: 17/06/2024

Policies & Expectations: During your employment, you'll receive a no salary with no additional
perks. Key policies include punctual attendance, requiring prior approval for schedule deviations,
and advance leave application Unnotified absences exceeding five consecutive workdays may result
in termination, following our company handbook. Your questions or clarifications are welcome
through HR. Kindly confirm acceptance by signing and returning a copy by [Acceptance Deadling).
We're eager to welcome you to Quickjet Business solution Private Limited, looking forward to
productive collaboration

I, Mrs. Neha, acknowledgs that | have received and read this offer letter Quickjet Business solution
Private Limited. | accept the terms and conditions outlined above and agree to join the company on
the specified date.

Signature: M

Date:

gmall.com



Quickjet Business solution Private Limited

Miss. Vaishnavidevi Pradeep Jaware 17 June 2024
Balaji Nagar Pune 411043

Dear Miss. Vaishnavidevi,

We are delighted to extend this offer of employment to you as a Flutter developer intern at
Quickjet Business solution Private Limited. We believe that your skills and enthusiasm will make a
valuable contribution to our team.

Position: Flutter developer intern
Month: Employment

Type: Temporary (2 months)
Working Days: 5 days a week
Working Hours: 9:00 AM to 5:00 PM
Joining Date: 17/06/2024

Policies & Expectations: During your employment, you'll receive a no salary with no additional
perks. Key policies include punctual attendance, requiring prior approval for schedule deviations,
and advance leave application Unnotified absences exceeding five consecutive workdays may result
in termination, following our company handbook. Your questions or clarifications are welcome
through HR. Kindly confirm acceptance by signing and returning a copy by [Acceptance Deadline].
We're eager to welcome you to Quickjet Business solution Private Limited, looking forward to
productive collaboration.

I, Miss. Flutter developer, acknowledge that | have received and read this offer letter Quickjet

Business solution Private Limited. | accept the terms and conditions outlined above and agree to
join the company on the specified date.

Signature: W

Date:

7972391849 samaystartup@gmail.com



= GAJANAN AUTOMOBILES PVT. LTD.
sweesses Authorized Dealer Ashok Leyland Light Vehicles

=HO)
Date

-

JOINING LETTER

Congratulations!
Dear Miss. Shreya Vijay More
We are pleased to inform that you have been selected for Gajanan Automobiles Pvt Ltd.

We would like to confirm our offer to you for a position of Assistant Accountant for Satara

Location.

As per the discussion you will be paid salary as follows:

CTC-Rs. 7000.00 / month.
As confirmed by you your joining date would be 17 - 07 - 2023 on 09.30 A.M.

Please submit your documents on the date of reporting.

1) Proof of age - either S. S.C. Certificate or school leaving certificate.

2) Experience certificates.

3) Educational certificates including mark sheets.

4) Document for address proof.

5) Two Copies of your recent photograph, one passport size and one stamp size.

6) Last 6 months drawn salary slips in original, Appointment letter, Employment confirmation,

Reliving Letter, Bank Statement, efc.

We would like to reiterate our high regard for you, in case of any queries or concerns please

5= 2
. ‘f_"iﬂ = R )
Mf._BRananjay Aw, e Mr. Pravin Shelke Mr. Sachin Shelke
s .
G era adet Director Director
Gajana iles Pvt Ltd Gajanan Automobiles Pvt Ltd Gajanan Automobiles Pvt Ltd

Date : 15/07/ 2023

Gajanan Automobiles Pvt Ltd
A-21, Old M.I1.D.C.,.SATARA-415003
EMAIL ID - gaplashokleylandsatara@gmail.com , CONTACT NO ~ 7030915804

Showroom: Branches
A-21, M. |. D. C., NH4, Satara - 415003. Karad : Kolhapur Naka, Karad. Mch : 7030915802
Mob : 9673004003 Phaltan : Jinti Naka, Phaltan. Mob : 7030915803

E-mail : gaplasholdeylandsatara@gmail.com




Office Address: Plot No. E-3/4, MIDC, Satara 415004
Email ID: info@kieancompanv.in | Contact No.: 9421710962 \

23" July 2023
Hello TANVEE VIJAY RAJEBHOSALE,
Greetings & Congratulations!!
Thank you for the keen interest you have shown in joining Wathare Hygienic Solutions.

Consequent to your application, interviews, and subsequent discussions with us, we are pleased to
offer you an exciting career at Wathare Hygienic Solutions. Please accept our heartiest
congratulations and a warm welcome to the Klean Company family.

You will be designated as Admin Head within the Department — Accounts with base location - Our
Office, Satara.

Training period is set to last for 3 months; after the conclusion of training, you will be designated
with the title of Admin Head.

Your date of joining will be Monday, 24* July 2023 up to which the offer is valid. Please confirm your
digital acceptance by replying as “I accept this offer” on this email wherein we have shared this offer.
Your employment is subject to you being healthy and willing to work as full time employee and
comply with terms and condition of Wathare Hygienic Solutions.

Your offer letter will be valid:

1. Subject to clearing Background Verification Process

2. Subject to joining on same date i.e., 24" July 2023 which is mentioned in offer letter.

\ L S
We are all looking forward to having you on our team!
Best regards

For, Wathare Hygienic Solutions

For Wethare Hynian - Sritutions

iN

Va0

HTRETIeIG:
Omkar Wathare
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NETSOFT TECHNOLOGY

Computer Training Center, Satararoad

Abasaheb Complex, Main Road, Satararoad Mob 9665261886

Date: 15/9/2023

Subject : Joining confirmation .....

Respected sir,

Miss. Rukaiya ’I‘aﬁphik Sutar is appointed as a Faculty
teacher to teaching MS-CIT in our computer Class from the

date of 1st June 2023. She is appointed for two years.

Thanking You.

Yours faithfully
R
Netsofts computer Class

Satararoad




,l SAMARTH EDUCATIONAL TRUST - . * Address : AtPanmalewad, Post.Varye, -

! | I ““"'};3;"“"‘ ! : ; Tal.& Dist-Satara.-415 015 (Maharashtra) 7
- sawrar—| ARVIND GAVALI COLLEGE OF ENGINEERING - brone 02162 - 261122, 200100
: -- S ' * e-miail : agcenggsatara@gmail.com

T i b NAAC Accredited _
e '_App.roved by AICTE, New Delhi, Recognised by Govt. Of Maha.,DTE Mumbai & Affiliated to ¥ Institute Code : Engg. DTE EN-6545
. DrBabasaheb Ambedkar Technological University (BATU), Lonere. * Poly.Code : DTE DN-6545
: : g * Website:- www.agce.edu.in ‘ " Poly. MSBTE-1617
© RefNo:AGICE]2023-2418% . . Date: 13)6%F) 2023

To, . w7 g

Miss.Bhosale Neha Ashok
, At/P_ost-I(ocIoIi,TaI-Satara_;
 Dist-Satara, Pin-415004, .

. Subject: Appointmeint oider for the Post of “Lab-Assistant in- Samarth Educational
Ly o L '_: Trust’s Arvind G'avaii Colle'ge'of _Engineer'ing, Polytechnic PaﬁmaIeWadi, Satara. -
With reference to your application & subsequent interview-on 11/07/2023 before the Adhoc Staff Selection
Committee/U ndersigned for the post of Lab-Assistant in Samarth Educational Trust’s Arvind Gavali College
- of Engineering, Polytechnic the undersigned is pleased to inform you that you are hereby appointed as a
full:time regular Lab-Assistant in Samarth Educational Trust’s Arvind Gavali College of Engineering,
Polytechnic Faculty of Electronics & Telecommunication Engineering with effect from13/07/2023.The - :
Mahégement expects you to consider this as.an opportunity as well as responsibility for utilizing your e ‘
services with greater devotion, enthusiasm-and energy with full dedication. - : ‘ ‘

'Yo‘u}.appointment is s_L'J.bject' to the following te"r'rr.ls andlconditibns’:
~ 1. You will be paid pay of Rs.5200/- per month in the pay band of Rs.5200-20200/~ AGP-2550.

___ . 2. Your services will be governed by the Maharashtra University Act, 1994, Statues Code of Condu;t,
© = - Ordinances and rule and regulation laid down by the Dr.Babasahab Ambedkar Technological University
Loneri and State Government from time to time.

- 3. Your appointment is on two year probatio_n'_period, from the date of joining to the institute and subject
: tc approval from the Dr.Babasahab Ambedkar Technoiogical University Toneri.Your appointment on
- probation-shall not be deemed as confirmed unless you are issued with an order of confirmation at the

‘end of your probation. ' ‘ . . :

4. You Should acquire the qualifications (Ph.D./M.E./M.Fill/NET or SET) as the case may be laid down by
the University or State Government or the central council pertaining to your. faculty within the .
prescribed period. 7 , ' '

5. Your appqintment is subject to the minimum number of students and the workload Prescribed for the
post i ' i

6. You should produce the originals and submit certified true copies of relevant testimonials such as Birth
Date Certificate,  Make-sheets, Degree Certificate, Experience Certificate, Discha rge/Relieving
Certificate, Last pay Certificate ,Cast & Validity Certificate (if applicable), Change of Name Certificate(if
any),Character Certificate ,Two Passport size Photographs etc. at time of joining your duties.




LA You .stia'll undergo ﬁedical examination by the approved Medical Officer or by the Civil Surgeon at the
~ place of your duty, within three months from the date of joining duties.

8. You are required- to give the correct mailing address as soon as you joit‘l the duties and any changes

in the address given earlier should be communicated to the office. It will be presumed that any

" letter sent by Registered Post Acknowledgement due (RPAD) on the address given shall be deemed
‘to have been acknowledged duly signed by you.

9, 'You will not engage yourself in any other paid job full-time, part time or otherwise, during the
continuance of your service, without the permission of the competent authorlty/ Samarth
Educatlonal Trust :

10. Your services are transferable to any other Co]leges/lnstltutlon run by the Sama!th Educatlonal_
_Trust

11. In case of you are found wregular and negligent of vour duties; yvour anpointment may be terminated
W|thout any notlce : :

12. If you are found absent continuously for more than ten days without permission your service will
stand terminated autdmaticalty. If you are found guilty of violation of any terms and conditions
‘mentioned above you will be liable for disciplinary action and punishment decided by the / Samarth
Educational Trust as provided for in the statutes. During the period of your service you shall not
directly or indirectly do such things which are subversive to the interests of the Society / University /
Institute / College / Students.

13. Your appomtment may be terminated, at any tirhe by giving three months notice from either sides
or three month gross pay in lieu of the notice period. All Iega! matters are subject to Satara
Jurisdictionl.

14, You have to communicate your acceptance to the Managemeht/Co!Iege/lnstitution within seven
days from the date of receipt of this Letter of Appointment, fallmg which your appointment is liable
to be cancelled.

E

[ Secretary
Arvind Gavali College of Engineering ‘ Samarth Educational Trust
Satara ‘ Satara.

Copy to:

1. Trust office, Samarth Educational Trust, Satara.
2. Personal file.

—



SAMARTH EDUCATIONAL TRUST * Address : A Panmalewad, Post-Varye,

Tal.& Dist-Satara.-415 015 (Maharashira)

ARVIND GAVALI COLLEGE OF ENGINEERING _ - prcre- o212 251122, 200100

NAAC Accredited * e-mail : agecenggsatara@gmail.com

SAWKAR
INSTITUTES |

oy Approved by AICTE, New Delhi, Recognised by Govt. Of Maha., DTE Mumbai & Affiliated to * Institute Code : Engg. DTE EN-6545
Dr.Babasaheb Ambedkar Technological University (BATU), Lonere. * Poly.Code : DTE DN-6545
Website:- www.agee.edu.in * Poly. MSBTE-1617
RefNo: AGCE | 2023-24)138 Date: 13]1F( 2023
To,
Miss.Pawar Gauri Prabhakar
B-404,Raj Vastu Apartment,
Kodali,Satara, Pin-415004.
o Subject: Appointment order for the Post of Lab-Assistant in Samarth Educational

: Trust’s Arvind Gavali College of Engineering, Panmalewadi, Satara.

Sir,

With reference to your application & subsequent interview on 11/07/2023 before the Adhoc Staff Selection _
Committee/Undersigned for the post of Lab-Assistant in Samarth Educational Trust’s Arvind Gavali College
of Engineering, the undersigned is pleased to inform you that you are hereby appointed as a full-time
regular Lab-Assistant in Samarth Educational Trust’s Arvind Gavali College of Engineering, Faculty of
Electronics & Telecommunication Engineering with effect from13/07/2023.The Management expects you
to consider this as an opportunity as well as responsibility for utilizing your services with greater devotion,
enthusiasm and energy with full dedication.

Your appointment is subject to the following terms and conditions:
1. You will be paid pay of Rs.5200/- per month in the pay band of Rs.5200-20200/- AGP-2550.

2. Your services will be governed by the Maharashtra University Act, 1994, Statues Code of Conduct,
Ordinances and rule and regulation laid down by the Br.Babasahab Ambedkar Technological University
Loneri and State Government from time to time. A

3. Your appointment is on two year probation period, from the date of joining to the institute and subject
to approval from the Dr.Babasahab Ambedkar Technological University Leneri.Your appointment on -
probation shall not be deemed as confirmed unless you are issued with an order of confirmation at the
end of your probation.

4. You should acquire the qualifications (Ph.D./M.E./M.Fill/NET or SET) as the case may be laid down by
the University or State Government or the central council pertaining to your faculty within the
prescribed period. 3

5. Your appointment is subject to the minimum number of students and the workload Prescribed for the
post

6. You should produce the originals and submit certified true copies of relevant testimonials such as Birth
Date Certificate, Make-sheets, Degree Certificate, Experience Certificate, Discharge/Relieving
Certificate, Last pay Certificate ,Cast & Validity Certificate (if applicable), Change of Name Certificate(if
any),Character Certificate ,Two Passport size Photographs etc. at time of joining your duties.




Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20233876088/Pune/BPS/BTN
Date: 01/09/2023

Ms. Sakshi Sanjay Chavan
At Post Varne

Tal Dist Satara
Satara-415019
Maharashtra
Tel# -

Dear Ms. Sakshi Sanjay Chavan,
Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12
months. During this period you will be paid a stipend of Rs. 11,660/- per month.You will be engaged as a Trainee /
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you.

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your
acceptance letter to the HR Officer/ Induction Officer at any of our offices.

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing
joining formalities as per company policy.

TCS decision of releasing the Offer of Traineeship and allowing you lo join the organization befare completion of your
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your
Graduation without any pending arrears/backlogs.

Private and Confidential 1
TCSL/IDT20233876088 TATA CONSULTANCY SERVICES

Rahwadri Park
Tedz 9% 306
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OTHER BENEFITS

1.

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health
Insurance Scheme (HIS).

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for Rs. 5, 00,000/- as a family
cover under the default HIS plan towards hospitalization expenses.

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and the amendment
made therein from time to time. You have the flexibility to choose a plan which is higher than the default HIS plan
during the permitted window, by paying the applicable additional premium plus taxes.

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail
. For further details, please refer to the policy document

Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy.

Social Security - Employees’ State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ES|

contribution till you remain covered under Employee's State Insurance Act, 1948.

Compensation Benefits under ESI Act / Employees' Compensation Act:

If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the
event of accidental injury resulting into death or disablement arising out of and in the course of employment, from
Employees' State Insurance Corporation.

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of disablement
arising out of and in the course of employment as per applicable Company policy. In the event of death arising out
of and in the course of employment, your beneficiary will be eligible for compensation as per the Company's
policy. For more details on this, refer TCS India policy - Afterlife Benefits and TCS India policy - Health Insurance
after joining the organization.

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the
ESIC Act

Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift
as per the company policy.

Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for
additional process specific stipend, as defined by the Company.

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to
successful completion of your graduation examination without any pending arrears / back logs during the entire
course duration.

Private and Confidential 2
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Itis clearly understood, agreed and made abundantly clear that in case you do not successfully clear your
graduation your traineeship with TCSL will be discontinued without any notice or notice pay

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case
of any discrepancy or false infermation is found in the details submitted by you.

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job
training. During this period, you may be appraised to evaluate your performance and if your performance is found
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole
discretion.

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have
been absorbed / appointed in the regular employment of the company, unless & until you receive a written
communication in this regard from the Company.

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof.

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be
automatically stand discontinued from the list of ILP trainees without any further intimation / separate
communication to you.

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law.

4. Leave:
You will be entitled for leaves as per the company's policy.

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the
company transport policy. TCS employees living beyond these boundaries would be required to make their own
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The
company will make appropriate provisions for those working in night shift as permitted by law/ policy.

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship,
employment, business, assume any public or private office, honorary or remunerative, without the prior written
permission of the company.

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2

8. Work in SBWS mode:
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows
seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned to its
business objectives. You may be required to work either from TCS offices/TCS Client offices or from home

Private and Confidential 3
TCSL/DT20233876088 TATA CONSULTANCY SERVICES

Tata Consultancy Sem itmitedd
z £ 112, H 4 - Baven, P
s, Weh
Haruman Point, i
29ANMHIIE5RL N

Sahyadrs Park, 85

Tedz 04 36 6798 DO00 Fax: 21
Hegisterod Odlic y Builing,
Caorporate hentlcation Mo, (O s L2




14.

15.

16.

17.

18.

19.

Your original documents will be returned to you after verification.

Initial Learning Programme (ILP)

On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning
Programme") at the location, as identified, for such a period as TCSL may decide. The said training
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make
investment on training and development of its trainees. This will be of immense value to you and a large part of
ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal
evaluation will be carried out during the training. We would request that the training be taken very seriously to
enable you to add maximum value to your professional and personal growth.

Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per
TCSL policy

Personal Data Processing:

Your personal data collected and developed during recruitment process will be processed in accordance with the
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education,
personal identifiers issued by government, social profile, background references, previous employment and
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations.

It will be processed for various organizational purposes such as recruitment, onboarding, background check,
project assignment, performance management, job rotation, career development including at leadership level,
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific
organizational initiatives in force during your tenure in TCS.

After you join TCS, there would be more sets of Perscnal Information (Pl) altributes processed for various
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy
Policy. In some scenarios of your Pl processing, you will be provided with appropriate notice and/or explicit
consent might be obtained from time to time.

For the purposes mentioned above, your required Pl may be shared with specific vendor organizations who
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll
services, associate engagement activities, and financial and taxation services.

As TCS is a global company, your Pl may be shared with entities outside India, limited for the purposes mentioned
above and/or in this offer letter.

In case of oversees deputation, available privacy rights would be governed as per regulatory provisicns and / or
TCS policies/notice provided applicable at your overseas location.

Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India.

Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the
Company as applicable to you and the changes therein from time to time.

Compliance to all clauses:

You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in
withdrawing this letter of traineeship at its sole discretion.
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ANNEXURE 1
For the candidate to complete:
This is to confirm that | have received the letter of offer and Terms of Traineeship ref No

TCSL/DT20233876088/Pune/BPS/BTN on (MMM/DD/YYYY).
| hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2
Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and material
of TCS and its subsidiaries as applicable (Collectively termed as TCS) {including for avoidance of doubt any
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include
the following:

{a) Any and all information processing programs, software, properties, items, information, data, material or any
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation,
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering
and laboratory notebooks, reports, process data, test data, perfermance data, inventions, trade secrets, systems,
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations,
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for
avoidance of doubt any such material belonging to the Clients of TCS)

(c) Corporate strategies and other confidential and proprietary material and information, which could cause
competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived, gathered or collected or
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the
Associate.

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the
Assaciate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under
his or her control.

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions,
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created,
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any interest in and to any
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of
his or her employment, such further instruments, including without limitations, applications for letters of patent,
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such
intellectual property rights.

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary
for TCS to protect such Confidential Information by holding it secret and confidential.

5. Use of third party material
Associate expressly agrees that Asscciate shall not in the course of his or her assaciation with TCS and while
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual
property rights or work for or on behalf of TCS;

a) use any third party material or intellectual property rights except those intellectual property rights provided by
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the
respective owner of such intellectual property rights.

b) Participate in any activity for creation (including conception, design, development, testing, implementation,
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area,
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof,
to be so created, unless;

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically
available information or under and subject to any agreement; AND

i) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created
and authorized in writing Associate's participation in such activity.

¢) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a),
directly or indirectly, during the period of association with the creation (conception, design, development, testing,
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or partion thereof
being created. In case, Associate access or is exposed to any such Third Party IP during such association,
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and
immediately cease to participate in any such activity

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes
including 1P, Information Security and Confidentiality of TCS in force from time to time whether expressly
endorsed or not.

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS,
Associate will have access to, obtain or come across personal data or information of other TCS Associates or
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained,
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that
he/she will:

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be,
and only on and in accordance with instructions received from the data controller from time to time:

(b) abide by such technical and organizational measures necessary to prevent the accidental or
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and
Information;

{c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal
Data and Information or other breach of this section (a "Security Breach");

{(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent;

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in
breach of its obligations under any privacy or data protection policy, regulation or legislation;

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and
Information to TCS in Associate's possession or control; and

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal
Data and Information or of any other communication relating to the access, use or processing of any Personal
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in
relation to any such request or communication.

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in
accordance with the then / current TCS policies and procedures and applicable privacy and data protection
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's
Personal Data and Information for which TCS shall remain responsible for such third party services provider or
sub-contractor's compliance with TCS's obligations hereunder.

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client's premises or from home (remote working) as per
the directions of supervisor and / or the provisions of the applicable policy.

Associate understands that working in this hybrid environment may have higher confidentiality and information
security risks. Associate acknowledges that when working remotely the Associate:

a) Will work only in a private, secured work area in compliance with the guidelines issued and amended from time
to time.

b) Will comply with and work in @ manner consistent with TCS Data Privacy and Security Policies/Protocols.

c) Will bring to the notice of HR of the Unit to any circumstances that prevent Associate from working in a manner
consistent with TCS data privacy and security policies/ protocols.

d) Will inform the HR of the Unit if the Associate shares a home with any family member or an individual who is
employed by a competitor of TCS or TCS client the Associate is assigned to, or if any other circumstances at
home exist which implicates the TCS Code of Conduct Conflict of Interest provision.
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e) Will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure obligations.

f) Will be using the Company allotted laptop or similar authorized computing device (together called "official
asset”) only to connect to TCS network/customer network through authorized means (or the Customer provided
laptop to access the customer network if so, mandated by the Customer),

g) Will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or
otherwise exploit, for his or her own use or for any cther purpose, any of the Confidential Information including
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in
writing by TCS.

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of
the Confidential Information.

10. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat
thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at
law.

11. General
{a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India.

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS,
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of
India.

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the
invalid portion that shall be legally valid.

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the parties and supersedes all
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof.

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized
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representatives of both parties.

(fThe obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in
perpetuity.

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this
offer.

This is to confirm that | have received the Letter of Offer on

| hereby accept this Offer and intend to join service on

Name:

Address:

Signature:

Date:
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20233900860/Pune/BPS/BTN
Date: 08/08/2023

Ms. Anushka Baban Sabale

Sangam Mahuli

Mandir Road

Vetaldev Mandir

Satara-415003

Maharashtra

Tel# - i §

Dear Ms. Anushka Baban Sabale,
Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12
months. During this period you will be paid a stipend of Rs. 11,250/- per month.You will be engaged as a Trainee /
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you.

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your
acceptance letter to the HR Officer/ Induction Officer at any of our offices.

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing
joining formalities as per company policy.

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of
Traineeship'. The status of your Graduation compietion will be reviewed periodically. The Management reserves the
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your
Graduation without any pending arrears/backlogs.
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OTHER BENEFITS

1.

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health
Insurance Scheme (HIS).

Entittement - Under this scheme, you and your enrolled dependents will be entitled for Rs. 5, 00,000/- as a family
cover under the default HIS plan towards hospitalization expenses.

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and the amendment
made therein from time to time. You have the flexibility to choose a plan which is higher than the default HIS plan
during the permitted window, by paying the applicable additional premium plus taxes.

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail
. For further details, please refer to the policy document

Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy.

Social Security - Employees' State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI

contribution till you remain covered under Employee’s State Insurance Act, 1948.

Compensation Benefits under ESI Act/ Employees' Compensation Act:

If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the
event of accidental injury resulting into death or disablement arising out of and in the course of employment, from
Employees’ State Insurance Corporation.

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of disablement
arising out of and in the course of employment as per applicable Company policy. In the event of death arising out
of and in the course of employment, your beneficiary will be eligible for compensation as per the Company's
policy. For more details on this, refer TCS India policy - Afterlife Benefits and TCS India policy - Health Insurance
after joining the grganization.

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation’ is as defined as per the
ESIC Act ;

Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift
as per the company policy.

Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for
additional process specific stipend, as defined by the Company.

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to
successful completion of your graduation examination without any pending arrears / back logs during the entire
course duration.
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It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your
graduation your traineeship with TCSL will be discontinued without any notice or notice pay

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case
of any discrepancy or false information is found in the details submitted by you.

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job
training. During this period, you may be appraised to evaluate your performance and if your performance is found
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole
discretion.

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have
been absorbed / appointed in the regular employment of the company, unless & until you receive a written
communication in this regard from the Company.

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof.

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be
automatically stand discontinued from the list of ILP trainees without any further intimation / separate
communication to you.

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law.

4. Leave:
You will be entitled for leaves as per the company's policy.

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the

company transport policy. TCS employees living beyond these boundaries would be required to make their own
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The
company will make appropriate provisions for those working in night shift as permitted by law/ policy.

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship,
employment, business, assume any public or private office, honorary or remunerative, without the prior written
permission of the company.

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2

8. Work in SBWS mode:
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows
seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned to its
business objectives. You may be required to work either from TCS offices/TCS Client offices or from home
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(remote working) as per the requirements of the project or group you are assigned to work with and as
communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or
Guidelines issued by TCS from time to time while operating within this framework. For more details, please refer
the Policy / Guideline document on Remote Working.

It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and ensure
adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times.

9. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee
of TCSL . '

10. Notice Period:
You will have to give at least 30 calendar days’ prior natice in writing before discontinuing your traineeship with the
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or
payment of stipend for 30 days in lieu thereof.

11. Medical Test:

You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer.
To verify your identification, we request you to carry a photograph and a phote identification document issued by
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may
produce your current educational institute’s photo identification card in the absence of government photo
identification document.

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will
result in the determination of your Traineeship or Employment as the case may be without any notice or notice
pay in lieu of notice.

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued /
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be
certified by the company's doctor.

12. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A
specially appointed agency will conduct internal and external background checks. Normally, such checks are
completed within one month of joining. If the background checks are unfavorable or at a variance with your own
declarations, your traineeship will be discontinued without any notice.

13. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry

the original copies for verification.

- Standard X and XIl Mark sheets equivalent

- Degree certificate and mark sheets for all semesters

- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)

- Birth Certificate / Proof of Age

- Passport

- 6 photographs - passport size

- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
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Your original documents will be returned to you after verification.

Initial Learning Programme (ILP)

On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning
Programme") at the location, as identified, for such a period as TCSL may decide. The said training
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make
investment on training and development of its trainees. This will be of immense value to you and a large part of
ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal
evaluation will be carried out during the training. We would request that the training be taken very seriously to
enable you to add maximum value to your professional and personal growth.

Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per
TCSL policy

Personal Data Processing:

Your personal data collected and developed during recruitment process will be processed in accordance with the
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education,
personal identifiers issued by government, social profile, background references, previous employment and
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations.

It will be processed for various organizational purposes such as recruitment, onboarding, background check,
project assignment, performance management, job rotation, career development including at leadership level,
diversity and inclusion initiatives, global mability, wellness program, statutory and legal requirements and specific
organizational initiatives in force during your tenure in TCS.

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy
Policy. In some scenarios of your Pl processing, you will be provided with appropriate notice and/or explicit
consent might be obtained from time to time.

For the purposes mentioned above, your required Pl may be shared with specific vendor organizations who
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll
services, associate engagement activities, and financial and taxation services.

As TCS is a global company, your Pl may be shared with entities outside India, limited for the purposes mentioned
above and/or in this offer letter.

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or
TCS policies/notice provided applicable at your overseas location.

Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India.

Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the
Company as applicable to you and the changes therein from time to time.

Compliance to all clauses:

You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in
withdrawing this letter of traineeship at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on
the date provided in the TCSL jeining letter, the offer will stand automatically terminated at the sole discretion of
TCSL .

We lock forward to having you in our global team.

Yours Sincerely,

e

For Tata Consultancy Services Limited. ﬁ_",.n- I iﬁ ‘
g o

oo g !

M { =

MR
S
A Y

L

Girish V. Nandimath
Global Head, Talent Acquisition & Academic Interface

{7

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms
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ANNEXURE 1
For the candidate to complete:

This is to confirm that | have received the letter of offer and Terms of Traineeship ref No
TCSL/DT20233900860/Pune/BPS/BTN on (MMM/DD/YYYY).
I hereby accept this Offer and intend to join fraineeship on:

Signature:

Name:
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representatives of both parties.
(NThe obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during

the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in
perpetuity.

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this
offer.

This is to confirm that | have received the Letter of Offer on

I hereby accept this Offer and intend to join service on

Name:

Address:

Signature:

Date:
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20233875631/Pune/BPS/IBTN
Date: 27/06/2023

Ms. Shruti Vijay Chavan
At Post Vame

Tal Dist Satara
Satara-415019
Maharashtra
Tel# -

Dear Ms. Shruti Vijay Chavan,
Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12
months. During this period you will be paid a stipend of Rs. 11,250/~ per month.You will be engaged as a Trainee /
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you.

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your
acceptance letter to the HR Officer/ Induction Officer at any of our offices.

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing
joining formalities as per company palicy.

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of
Traineeship'. The status of your Graduation compietion will be reviewed periodically. The Management reserves the
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your
Graduation without any pending arrears/backlogs.

Private and Confidential 1
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OTHER BENEFITS

1.

Heaith Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company’s Health
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan.

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable
additional premium plus Service Tax, in which case the below benefits can be availed:

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a
specified limit for each insured person per annum.

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for
each insured person per annum.

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic
hospitafization cover limit. This is a family floater cover for you and your enrolled dependents.

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable.
I. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely
borne by TCSL , provided these members are explicitly enrolled by you under the scheme. Additionally, if you
wish to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person
is to be bome by you.

ii. Floater Cover Premium: Towards Floater cover is to be borne by you.

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail
. For further details, please refer to the policy document

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy.

3. Social Security - Employees’ State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
If you are covered under Employees State Insurance Act (ESI Act), 1948 you are entitled to claim the benefits in
the event of accidental injury resulting into death or disablement arising out of and in the course of employment,
from Employees' State Insurance Corporation.
If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of death /
disablement arising out of and in the course of employment as per the benefits under the Company's Afterlife
Benefit Policy / Personal accident insurance scheme, whichever is applicable. For more details on this, refer TCS
India policy - Afteriife Benefits and TCS India policy - Health Insurance after joining the organization,
* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation’ is as defined as per the
ESIC Act

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift
as per the company policy.

Private and Confidential 2
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for
additional process specific stipend, as defined by the Company.

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to
successful completion of your graduation examination without any pending arrears / back logs during the entire
course duration.

Itis clearly understood, agreed and made abundantly clear that in case you do not successfully clear your
graduation your traineeship with TCSL will be discontinued without any notice or notice pay

Itis mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case
of any discrepancy or false information is found in the details submitted by you.

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job
training. During this period, you may be appraised to evaluate your performance and if your performance is found
to be satisfactory, you may be absorbed / appointed in the regular empioyment of the Company at its sole
discretion.

it is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have
been absorbed / appointed in the regular employment of the company, unless & until you receive a written
communication in this regard from the Company.

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof.

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company
shall be entitied to disqualify and disentitie you forthwith for any further training and your name is liable to be
automatically stand discontinued from the list of ILP trainees without any further intimation / separate
communication to you.

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law.

4. Leave:
You will be entitied for jeaves as per the company's policy,

5. Transport:
TGS BPS provides company transport facility within a pre-defined radius for each location as defined in the
company transport policy. TCS employees living beyond these boundaries would be required to make their own
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The
company will make appropriate provisions for those working in night shift as permitted by law/ policy.

Private and Confidential 3
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Alternative Occupation / Traineeship:

During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship,
employment, business, assume any public or private office, honorary or remunerative, without the prior written
permission of the company.

Confidentiality, Data and Intellectual Property Protection:

As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2

Work in SBWS mode:

TCS’ Secure Borderless Workspaces (SBWS) is a transformative operating model framework that aliows
seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned to its
business objectives. You may be required to work either from TCS offices/TCS Client offices or from home
(remote working) as per the requirements of the project or group you are assigned to work with and as
communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or
Guidelines issued by TCS from time to time while operating within this framework. For more details, please refer
the Policy / Guideline document on Remote Working.

It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and ensure
adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times.

TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee
of TCSL .

Notice Period:

You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the
Company. The Company may discontinue your traineeship by giving you 30 calendar days’ notice in writing or
payment of stipend for 30 days in lieu thereof,

Medical Test:

You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer,
To verify your identification, we request you to carry a photograph and a photo identification document issued by
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may
produce your current educational institute’s photo identification card in the absence of government photo
identification document.

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will
result in the determination of your Traineeship or Employment as the case may be without any notice or notice
pay in lieu of notice.

Your Traineeship or further Empioyment (if absorbed in Regular Employment) is liable to be discontinued /
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be
certified by the company's doctor.

Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A
specially appointed agency will conduct internal and external background checks. Normally, such checks are
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completed within one month of joining. If the background checks are unfavorable or at a variance with your own
declarations, your traineeship will be discontinued without any notice.

13. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please cary
the original copies for verification.

- Standard X and X!l Mark sheets equivalent

- Degree certificate and mark sheets for all semesters

- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)

- Birth Certificate / Proof of Age

- Passport

- 6 photographs - passport size

- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification.

14. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning
Programme”) at the location, as identified, for such a period as TCSL may decide. The said training
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make
investment on training and development of its trainees. This will be of immense value to you and a large part of
ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal
evaluation wili be carried out during the training. We would request that the training be taken very seriously to
enable you to add maximum value to your professional and personal growth.

15. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per
TCSL policy

16. Personai Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education,
personal identifiers issued by government, social profile, background references, previous employment and
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations.

It will be processed for various organizational purposes such as recruitment, onboarding, background check,
project assignment, performance management, job rotation, career development including at leadership level,
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific
organizational initiatives in force during your tenure in TCS.

After you join TCS, there would be more sets of Personal Information (P1) attributes processed for various
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit
consent might be obtained from time to time.

For the purposes mentioned above, your required Pl may be shared with specific vendor organizations who
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll
services, associate engagement activities, and financial and taxation services.

As TCS is a global company, your Pl may be shared with entities outside India, limited for the purposes mentioned
above and/or in this offer letter.
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In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or
TCS policies/notice provided applicable at your overseas location.

17. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in india.

18. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the
Company as applicable to you and the changes therein from time to time.

19. Compliance fo all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in
withdrawing this letter of traineeship at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on
the date provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of
TCSL .

We look forward to having you in our global team.

Yours Sincerely,

For Tata Consuitancy Services Limited.

Click Here or use a QR code scanner from your
Girish V. Nandimath

Global Head Talent Acquisition & AIP SRS RS e

Encl: Annexure 1: Acceptance
Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms
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ANNEXURE 1
For the candidate to complete:
This is to confirm that | have received the letter of offer and Terms of Trw?lp ref No

TCSL/DT20233875631/Pune/BPS/BTN on (MMM/DD
I hereby accept this Offer and intend to join traineeship on:

Signature:;

Name:
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Annexure 2

Confidentiality, Data and Intellectual Property Protection Terms

Confidential information

"Confidential Information” shall mean all Inventions and Know-how, information and material
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include
the following:

{a) Any and all information processing programs, software, properties, items, information, data, material or any
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's
association with TCS. Program/Software shall mean source code andfor machine instructions wherever resident
and on whatever media and all related documentation and software,

{b) All other information and material of TCS relating to design, method of construction, manufacture, operation,
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems,
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations,
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for
avoidance of doubt any such material belonging to the Clients of TCS)

{c) Corporate strategies and other confidential and proprietary matertial and information, which could cause
competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived, gathered or collected or
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection
with or for the purposes of hisfher association with TCS or any of the operations and entrusted by TCS to the
Associate.

Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under
his or her control.

Intellectual Property Rights

Assoclate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever
in the Confidential information. Associate shall promptly disclose to an authorized officer of TCS aii inventions,
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created,
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such
intellectual property rights shall at ali times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any interest in and to any
domestic or foreign patent rights, trademarks, trade names copyrighis and trade secret rights therein and any
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of
his or her employment, such further instruments, including without limitations, applications for letters of patent,
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such
inteflectual property rights.

Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential
Information. in order to safeguard the legitimate interests of TCS in such Confidential information, it is necessary
for TCS to protect such Confidential information by holding it secret and confidential.

Use of third party material

Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual
property rights or work for or on behalf of TCS;

a) use any third party material or intellectual property rights except those intellectual property rights provided by
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the
respective owner of such intellectual property rights.

b) Participate in any activity for creation (including conception, design, development, testing, implementation,
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area,
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof,
to be so created, uniess;

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically
available information or under and subject to any agreement; AND

i) TCS has expressly confirmed to the Associate that TCS has proper autharization or license or approval of the
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created
and authorized in writing Associate's participation in such activity.

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a),
directly or indirectly, during the period of association with the creation (conception, design, development, testing,
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof
being created. In case, Associate access or is exposed to any such Third Party IP during such association,
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and
immediately cease to participate in any such activity

Security policies and Guidelines.

6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly
endorsed or not,

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS,
Associate will have access to, obtain or come across personal data or information of other TCS Associates or
Clients, including without limitation, sensitive personal data or information (collectively “Personal Data and
Information”) within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or
regulation anywhere in the world. in respect of any such Personal Data and information accessed, obtained,
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that
he/she will:

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be,
and only on and in accordance with instructions received from the data controller from time to time;

(b) abide by such technical and organizational measures necessary to prevent the accidental or
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and
Information;

(c) promptly {and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal
Data and Information or other breach of this section (a "Security Breach");

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent;

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in
breach of its obligations under any privacy or data protection policy, regulation or legislation,;

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and
Information to TCS in Associate's possession or control; and

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal
Data and Information or of any other communication relating to the access, use or processing of any Personal
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in
relation to any such request or communication.

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in
accordance with the then / current TCS policies and procedures and applicable privacy and data protection
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's
Personai Data and Information for which TCS shall remain responsible for such third party services provider or
sub-contractor's compliance with TCS's obligations hereunder.

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client's premises or from home (remote working) as per
the directions of supervisor and / or the provisions of the applicable policy.

Associate understands that working in this hybrid environment may have higher confidentiality and information
security risks. Associate acknowledges that when working remotely the Associate:

a) Will work only in a private, secured work area in compliance with the guidelines issued and amended from time
fo time.

b) Will comply with and work in a manner consistent with TCS Data Privacy and Security Policies/Protocols.

c) Will bring to the notice of HR of the Unit to any circumstances that prevent Associate from working in a manner
consistent with TCS data privacy and security policies/ protocols.

d) Wil inform the HR of the Unit if the Associate shares a home with any family member or an individual who is
employed by a competitor of TCS or TCS client the Associate is assigned to, or if any other circumstances at
home exist which implicates the TCS Code of Conduct Conflict of Interest provision.
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) Will ensure utmost care and adhere to Confidentiality, 1P Protection / Non-Disclosure obligations.

f) Will be using the Company allotted laptop or similar authorized computing device (together called "official
asset”) only to connect to TCS network/customer network through authorized means (or the Customer provided
laptop to access the customer network if so, mandated by the Customer).

g) Will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential information including
intelflectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or
her employment with TCS come into his or her possession or knowledge unless specificaily authorized to do soin

writing by TCS.

9. No License
TGS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of
the Confidential information.

10. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of

Associate is of a unigue, highly confidential and proprietary nature. It is further acknowledged by Associate that
the disclosure, distribution, dissemination and / or release by Associate of the Confidential information without the
prior written consent of TCS or any breach of the Confidentiality, Data and 1P Protection Terms by Associate will
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat
thereof, TCS shall without prejudice 1o any other remedies available to it, be entitled to appropriate equitable relief
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at
law.

11. General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of india.

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS,
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be
governed by the Arbitration and Congiliation Act, 1996 or any modifications or re-enactment thereof. Associate
confirms that the fact that the arbitrator shall be a nominee of TGS shall not be a ground for objecting to such
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subiject to the
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of
india.

(c)if any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the
invalid portion that shall be legally valid.

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the parties and supersedes all
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof.

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized
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representatives of both parties.

() The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in

perpetuity.

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this

offer.

This is to confirm that | have received the Letter of Offer on

| hereby accept this Offer and intend to join service on

Name:

Address:

Signature: éh@u,\

Date:
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NETSOFT TECHNOLOGY

Computer Training Center, Satararoad

Abasaheb Complex, Main Road, Satararoad Mob. 9665261886

o Date: 4/ 12/ 2023

Subject: Joining confirmation.....

~ Respected Sir,

: Miss. Pradnya Rajendra Jadhav is appointed as a Faculty
teacher to teaching MS-CIT in our computer Class form the date

st December 2023. She is appointed for two years.

Thanking You.

satararoad




Suma Soft Pvi. Ltd.

Qifice No:- 601 A/B, 6th Floor, Befa-]

Tel. No. +91 (020) 25425655, 401

fo,

. NIBITA S AvANT

I

Pune
i.ear Candidate,

l

With reference o vour Offer Leti
would be pail o COTC remuneration
monthly in hane will be Rs. 10.59 ¢
standard Apponiment Letter with -
Your work location will be at Sum
Notice period wili be 15 days
Erandwane Head Office Address
Sama Soft Py, |
2nd floor, Suma en

(ol

ter, Near Decii g
E-Space Office Address
Suma Soft Py, Lid.

6t Floor, A-3 building, L-space, W

I

iga Spave Office Addresss
waina Soft Pay, |
Miice No:- 601 A/3. 6th Floor, Be:
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~ rr

i
e

Fotlowing Documcins are required . |

Documents (-

Educational
docuiei

Employioont documents (O
menths salary slips/ Bank stii
PAN Card - 2 photocopies ¢
Aadhar Carc - 2 photocopic
Address proal (Current & I’
Passport Size Photos — 2

Bank Acount Proof - Staten
Parent’s/ spouse/ children’®s

Coengratulations!!!

For SUMA SGI PRIVATE LT

Authorized Sinatory

Keyd. Office: “Sua Shilp™. 937 5A. |
Tel. No. +91 (020) 23671312, 2567¢

0400

Rs. 1,56,000 /- per annum. Your monthly CTC wil

:Izlt-y Card will be issued on the date of joining {L-12-22
~oft Pvt. Ltd. Suma Center / E-Space / Giga-space, Pune

. HSC, Graduation/Postgraduation) - Original + | xerox copy

, Giga Space, Viman Nagar, Pune- 411014,

Process: _%&I@P

cd 29 —11~22 forthe position of Customer Care Executive you

I be Rs. 13,000 /-

and

at 10.30 AM,

th Mangeshkar Hospital, Erandwane, Pune-411004

raon Sheri, Pune Nagar Rd, Pune- 411014

- Giga Space, Viman Nagar, Pune- 411014

' time of joining and are mandatory
of each

r Letter / A
ment)

ppointment Letter / Experience Letter / Relieving Letter / Last 3
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sanent) - 1 photocopy

11/ Passbook (Compulsory)

thar zerox

Accepted and Agreed

S

Candidate’s Signature

andawane, Pune 411 004,
- Fax No. +91 (020) 25678704. www.sumasoft.com
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20229456044/Pune/BPS/BTN
Date: 02/11/2023

Ms. Arti Ajay Kadam
A/P- Malgaon Tal And Dis- Satara

Malgaon
Satara-415011
Maharashtra
Tel# -

Dear Ms. Arti Ajay Kadam,
Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12
months. During this period you will be paid a stipend of Rs. 11,660/- per month.You will be engaged as a Trainee /
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you.

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your
acceptance letter to the HR Officer/ Induction Officer at any of our offices.

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing
joining formalities as per company policy.

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your
Graduation without any pending arrears/backlogs.
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OTHER BENEFITS

1.

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health
Insurance Scheme (HIS).

Entitlement - Under this scheme, you and your enrolled dependents will be entitled for Rs. 5, 00,000/- as a family
cover under the default HIS plan towards hospitalization expenses.

Premium rates and contribution will be applicable as per the TCS Health Insurance Policy and the amendment
made therein from time to time. You have the flexibility to choose a plan which is higher than the default HIS plan
during the permitted window, by paying the applicable additional premium plus taxes.

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail
. For further details, please refer to the policy document

Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL 's policy.

Social Security - Employees' State Insurance:
The company will contribute 3.25% of your stipend or such amount as determined by law towards ESI

contribution till you remain covered under Employee's State Insurance Act, 1948.

Compensation Benefits under ESI Act / Employees' Compensation Act:

If you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the
event of accidental injury resulting into death or disablement arising out of and in the course of employment, from
Employees' State Insurance Corporation.

If you are out of the purview of ESI Act, you will be eligible for compensation benefit in the event of disablement
arising out of and in the course of employment as per applicable Company policy. In the event of death arising out
of and in the course of employment, your beneficiary will be eligible for compensation as per the Company's
policy. For more details on this, refer TCS India policy - Afterlife Benefits and TCS India policy - Health Insurance
after joining the organization.

* Inclusion or exclusion of an employee under 'Employee State Insurance Corporation' is as defined as per the
ESIC Act

Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift
as per the company policy.

Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for
additional process specific stipend, as defined by the Company.

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to
successful completion of your graduation examination without any pending arrears / back logs during the entire
course duration.
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It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your
graduation your traineeship with TCSL will be discontinued without any notice or notice pay

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case
of any discrepancy or false information is found in the details submitted by you.

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job
training. During this period, you may be appraised to evaluate your performance and if your performance is found
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole
discretion.

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have
been absorbed / appointed in the regular employment of the company, unless & until you receive a written
communication in this regard from the Company.

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof.

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be
automatically stand discontinued from the list of ILP trainees without any further intimation / separate
communication to you.

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law.

4. Leave:
You will be entitled for leaves as per the company's policy.

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the
company transport policy. TCS employees living beyond these boundaries would be required to make their own
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The
company will make appropriate provisions for those working in night shift as permitted by law/ policy.

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL , you are not permitted to undertake any other traineeship,
employment, business, assume any public or private office, honorary or remunerative, without the prior written
permission of the company.

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2

8. Work in SBWS mode:
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model framework that allows
seamless deployment of virtual workspaces in a secure manner that enables flexible working options aligned to its
business objectives. You may be required to work either from TCS offices/TCS Client offices or from home
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(remote working) as per the requirements of the project or group you are assighed to work with and as
communicated to you by the Unit HR or your supervisor. You are required to abide by the Policy and / or
Guidelines issued by TCS from time to time while operating within this framework. For more details, please refer
the Policy / Guideline document on Remote Working.

It is essential that you understand the applicable Policy and / or the Guidelines of such flexible working and ensure
adherence to TCS Security Policies/Protocols and Confidentiality obligations at all times.

9. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee
of TCSL .

10. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or
payment of stipend for 30 days in lieu thereof.

11. Medical Test:

You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer.
To verify your identification, we request you to carry a photograph and a photo identification document issued by
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may
produce your current educational institute's photo identification card in the absence of government photo
identification document.

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in
Regular Employment) to ascertain your medical fithess. The opinion of the doctor appointed by the company shall
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will
result in the determination of your Traineeship or Employment as the case may be without any notice or notice
pay in lieu of notice.

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued /
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be
certified by the company's doctor.

12. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A
specially appointed agency will conduct internal and external background checks. Normally, such checks are
completed within one month of joining. If the background checks are unfavorable or at a variance with your own
declarations, your traineeship will be discontinued without any notice.

13. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry
the original copies for verification.

- Standard X and XII Mark sheets equivalent

- Degree certificate and mark sheets for all semesters

- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)

- Birth Certificate / Proof of Age

- Passport

- 6 photographs - passport size

- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
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Your original documents will be returned to you after verification.

14. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning
Programme") at the location, as identified, for such a period as TCSL may decide. The said training
programme forms a critical part of your traineeship and is an ongoing process. TCSL continues to make
investment on training and development of its trainees. This will be of immense value to you and a large part of
ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal
evaluation will be carried out during the training. We would request that the training be taken very seriously to
enable you to add maximum value to your professional and personal growth.

15. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per
TCSL policy

16. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education,
personal identifiers issued by government, social profile, background references, previous employment and
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations.

It will be processed for various organizational purposes such as recruitment, onboarding, background check,
project assignment, performance management, job rotation, career development including at leadership level,
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific
organizational initiatives in force during your tenure in TCS.

After you join TCS, there would be more sets of Personal Information (PI1) attributes processed for various
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy
Policy. In some scenarios of your Pl processing, you will be provided with appropriate notice and/or explicit
consent might be obtained from time to time.

For the purposes mentioned above, your required Pl may be shared with specific vendor organizations who
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll
services, associate engagement activities, and financial and taxation services.

As TCS is a global company, your Pl may be shared with entities outside India, limited for the purposes mentioned
above and/or in this offer letter.

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or
TCS policies/notice provided applicable at your overseas location.

17. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India.

18. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the
Company as applicable to you and the changes therein from time to time.

19. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in
withdrawing this letter of traineeship at its sole discretion.
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Withdrawal of Offer

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the
Traineeship and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you falil to join on
the date provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of
TCSL .

We look forward to having you in our global team.

Yours Sincerely,
For Tata Consultancy Services Limited.

y
‘(f .

Click Here or use a QR code scanner from your

Girish V. Nandimath

Global Head, Talent Acquisition & Academic Interface mobile to validate the offer letter

Encl: Annexure 1: Acceptance
Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms
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ANNEXURE 1
For the candidate to complete:

This is to confirm that | have received the letter of offer and Terms of Traineeship ref No
TCSL/DT20229456044/Pune/BPS/BTN on (MMM/DD/YYYY).
| hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and material
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include
the following:

(a) Any and all information processing programs, software, properties, items, information, data, material or any
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation,
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems,
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations,
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for
avoidance of doubt any such material belonging to the Clients of TCS)

(c) Corporate strategies and other confidential and proprietary material and information, which could cause
competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived, gathered or collected or
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the
Associate.

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under
his or her control.

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions,
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created,
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any interest in and to any
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of
his or her employment, such further instruments, including without limitations, applications for letters of patent,
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate
hereby expressly waives any "artist's rights" or "moral rights"”, which Associate might otherwise have in such
intellectual property rights.

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary
for TCS to protect such Confidential Information by holding it secret and confidential.

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual
property rights or work for or on behalf of TCS;

a) use any third party material or intellectual property rights except those intellectual property rights provided by
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the
respective owner of such intellectual property rights.

b) Participate in any activity for creation (including conception, design, development, testing, implementation,
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area,
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof,
to be so created, unless;

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically
available information or under and subject to any agreement; AND

i) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created
and authorized in writing Associate's participation in such activity.

¢) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a),
directly or indirectly, during the period of association with the creation (conception, design, development, testing,
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof
being created. In case, Associate access or is exposed to any such Third Party IP during such association,
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and
immediately cease to participate in any such activity

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly
endorsed or not.

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS,
Associate will have access to, obtain or come across personal data or information of other TCS Associates or
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained,
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that
he/she will:

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be,
and only on and in accordance with instructions received from the data controller from time to time;

(b) abide by such technical and organizational measures necessary to prevent the accidental or
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and
Information;

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal
Data and Information or other breach of this section (a "Security Breach");

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent;

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in
breach of its obligations under any privacy or data protection policy, regulation or legislation;

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and
Information to TCS in Associate's possession or control; and

(9) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal
Data and Information or of any other communication relating to the access, use or processing of any Personal
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in
relation to any such request or communication.

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in
accordance with the then / current TCS policies and procedures and applicable privacy and data protection
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's
Personal Data and Information for which TCS shall remain responsible for such third party services provider or
sub-contractor's compliance with TCS's obligations hereunder.

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client's premises or from home (remote working) as per
the directions of supervisor and / or the provisions of the applicable policy.

Associate understands that working in this hybrid environment may have higher confidentiality and information
security risks. Associate acknowledges that when working remotely the Associate:

a) Will work only in a private, secured work area in compliance with the guidelines issued and amended from time
to time.

b) Will comply with and work in a manner consistent with TCS Data Privacy and Security Policies/Protocols.

¢) Will bring to the notice of HR of the Unit to any circumstances that prevent Associate from working in a manner
consistent with TCS data privacy and security policies/ protocols.

d) Will inform the HR of the Unit if the Associate shares a home with any family member or an individual who is
employed by a competitor of TCS or TCS client the Associate is assigned to, or if any other circumstances at
home exist which implicates the TCS Code of Conduct Conflict of Interest provision.
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e) Will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure obligations.

f) Will be using the Company allotted laptop or similar authorized computing device (together called "official
asset") only to connect to TCS network/customer network through authorized means (or the Customer provided
laptop to access the customer network if so, mandated by the Customer).

g) Will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in
writing by TCS.

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of
the Confidential Information.

10. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat
thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at
law.

11. General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India.

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS,
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of
India.

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the
invalid portion that shall be legally valid.

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the parties and supersedes all
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof.

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized
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representatives of both parties.
(HThe obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during

the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in
perpetuity.

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this
offer.

This is to confirm that | have received the Letter of Offer on

I hereby accept this Offer and intend to join service on

Name:

Address:

Signature:

Date:
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